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DIRECTORATE OF INCOME TAX (EXAM & OL) 

Telephone :-23415330 
Fax: 23415332 

5th Floor, Mayur Bhawan, Connaught Circus, New Delhi - 110001 

F. No. DE-2020/Notification/ADG I () I -';3:t- Dated: 28.05.2020 

To, 
All Pre G:..:.ief Commissioners of Income Tax ; :!adre Controlling Authority), 
All Pre CCsIT/CCsIT/Pr. CsIT/CsIT (In-charge of-Examination) 

Subject:- Notification - I for Departmental Examinations - 2020 for 
Income Tax Officers (ITOs) Income Tax Inspectors (ITIs) -
regarding. 

Madam/Sir, 

I am directed to refer to Central Board of Direct Taxes (CBDT) decision in file of 
even number dated 21.05.2020 on the above subject and to communicate the 
following: -

ITO/ITI Examination 2020 

(a) The Departmental Examinations 2020 for the ITOs and ITIs shall be held in 

accordance with the Amended Departmental Examination Rules 2009 for ITOs 

and ITIs respectively. 

(b) The schedule of the Examination has been enclosed as Annex-I. 

(c) Sylla bus \VOL-tId be the same a s was applicable for 2019 Examination. 

As regard s eligibility, the 2020 Examination for ITOs/ITls shall be held on the 

basis of tbe eligibility criteria/ as circulated vide Directorate's Instruction F. No. 

EG(20)(8)Restructuring/2001/DIT/Ptr File dated 30.03.2007 (copy enclosed as 

AnneX-II). The eligibility criteria of Steno Grade II for ITO Exam would be the 

same a s modified by CBDT in F. No. DE 2012/Notification/DIT(Exam)/2251 

dated 11.07.2012. Accordingly, only those Stenographers Grade-II are eligible to 



appear in ITO Examination who have completed 5 years of regular service after 

induction and have passed the ITI Exam (copy enclosed as Annex-III). 

(d) The effective date of passing the Examination shall be governed by this 

Directorate's Instruction F. No. DE/Delhi/Effective Date/DIT/2011/3886 dated 

22.12.2011 (copy enclosed as Annex-IV). 

2. The candidates shall fill the application form online on the website: 

www.incometaxindia.gov. in. The candidates would be enabled to fill the online 

application form 15.07.2020 (10 a.m.) onwards. The last date for filing the online 
" application form and the submission of print out by the candidates to Pro 

CCsIT ICCsIT IPr. CsIT ICsIT (Examination) concerned shall be 10.08.2020 (8:00 

p.m.). No application form will be accepted after this date. The Pro 

CCsIT /CCsIT /Pr.CsIT /CsIT (Exam) will be given a link for online 

verification/ certification of the application of the candidates. After verification the Pro 

CCsIT / CCsIT / Pr. CsIT / CsIT (Exam) concerned shall scan all the application forms so 

received in their respective regions. The roll number wise scanned forms shall be sent 

to this Directorate in CDs. The physical forms (print-outs after attestation and 

certification) shall also be sent to this Directorate as in the past. 

3. Following points may be kept in mind by candidates while filling the application 

forms-

(a) The candidates should carefully fill the application form after reading the 

instructions printed above the form. 

(b) On ly one application form has to be filled by a candida te. 

(c) The previou s records of the candidates will be reflected against his/her roll 

number in the application form and he/she will be given an option to raise a 

query, if any data is incorrect. However, his/her claim would be accepted 

only after verification. The candidates who are appearing for the first time 

would fill the information as available with them which will be accepted only 

after verification by the Pro CCsIT/CCsIT/Pr. CsIT/CsIT (Exam) and this 

Directorate. Such first timers will be allotted new roll numbers. 



(d) The candidates who are changing their category from 'PQ to Normal' or 

'Normal to Betterment' will be able to do so only after approval of this 

Directorate after verification by the Pro CCsIT ICCsIT IPr. CsIT ICsIT (Exam) 

concerned. 

(e) The candidate is required to upload a scanned passport size photograph and 

his/her scanned signature in jpg format in the online application form. 

(f) A copy of the printout of the application form may be retained as 

acknowledgement. 

(g) The application printout that is to be submitted should be handled carefully 

and SHOULD NOT BE FOLDED I PUNCHED OR CRUSHED. 

(h) Candidates who do not submit a printout of the application form to Pro 

CCsIT/CCsITI Pro CsIT/CsIT (Exam) concerned for verification will not be 

permitted to appear in the examination merely on the basis of online 

submission of the application. 

(i) The facility of 'reprint' of submitted application form has been provided to the 

candidates. 

m If any modification IS required to be made to the uploaded photograph or 

signature, a candidate will have to report it to the Pr. CCsIT I CCsIT I Pro 

CsIT I CsIT (Exam) concerned. 

4. Please ensure that the application forms are correctly filled by the candidates 

and duly forwarded from your office for which there is a designated space in the ' 

application form itself. The number of chances availed by candidates must be 

verified with due care. 

5. It may be noted that m ark ing of bubbles is the cornerstone for examination 

based on OMR sheet and correct method of marking the bubbles is clearly indicated 

on the back side of each OMR sheet. If the bubbles are not marked in the correct 

manner as indicated on the back side of OMR sheet, then marks may get deducted 

and no representation in this regard would be entertained. Secondly, if more than one 



bubble is marked, it would be taken as a wrong answer and Vath marks would be 

deducted for it. 

6 . It is further added that the candidates who have already qualified a 

paper / examination are not eligible for re-appearing in that paper/examination, 

except for betterment candidates who are allowed to appear in examination for 

bettering their scores, once they have qualified the entire examination/ as a reserved 

candidate. 

Enel. : As above. 

Y~=lY, 

(Dr.SUb~ 
Addl. Director General (Exam. & OL) 

New Delhi 



Annex-I 

Time Table for Departmental Examination 2020 for ITO/ITI 

S. DAY/DATE SUBJECT & TIME 
No. 

1st Session 2 nd Session 
(ITO Exam.) (ITI Exam.) 

l. Paper-I Paper-l 
Monday Income Tax Law and Income Tax Law and 
05.10.2020 Computation Computation 

(Without books) (Without books) 
(Objective Type) (Objective Type) 
10:30 AM to 12:30 PM 2:30 PM to 5:30 PM 

2. Paper-2 Paper-2 
Tuesday Advanced Accountancy Book Keeping 
06.10.2020 (Without books) (Without books) 

(Objective Type) (Objective Type) 
10:30 AM to 12:30 PM 2:30 PM to 4:30 PM 

3. Paper-3 Paper-3 
Wednesday Allied Laws Allied Laws 
07.10.2020 (Without books) (Without books) 

(Objective Type) (Objective Type) 
10:30 AM to 12:30 PM 2:30 PM to 4:30 PM 

4. Paper -5 Paper -4 Office 
Thursday Office Procedure Procedure 
08.10.2020 (For Partially Qualified (Without books) 

and Betterment (Objective Type) 
candidates of Old 2:30 PM to 4:30 PM 
Pattern only) 
(Wilhout books) 
(Objective Type) 
10:30 AM to 12:30 PM 



Paper-4 Paper-5 
5. Friday Income Tax & Hindi 

09.10.2020 Accountancy (Subjective Type) 
(Combined Practical) 2:30 Pm to 3:30 Pm 
(With I.T Act & Rules) & 
(Subjective Type) Paper-6 
10:30 AM to 1:30 PM Examination of 

Accounts 
(For Partially Qualified 
and Betterment 
candidates of Old 
Pattern only) 
3:30 PM to 5:30 PM 

6. Paper-6 
Saturday Examination of 
10.10.2020 Accounts & Language 

Test 
(For Partially Qualified 
and Betterment 
candidates of Old 
Pattern only) 
10:30 AM to 1:30 PM 
& 
Language Test (Hindi 
Translation) 
2:30 PM to 3:00 PM 
Part -II 
Language Test (Oral 
Test) 
3:30 PM onwards 



i~' No, ' EC?(2.0)W)Rcttltruc(ufing/200 ~ /DIT/pt.fiJe 

l~kf'I1<'IH,' ! 
1:11~ 

3lflllT;{ «< a-~n~ (3n ~ 31Y{ m tr.frMf) 
DIHECTORI\TE OF INCOME~TAX (INCOME-TAX I~ AUDIT) 

~ Ji~!~I<r, U&1fCf 1ZfSlWT 
i\Jillhll'," HI' P'hlII U('(" l)l'IHIr(III~nf of H~','c-UlfC 

URf('j) nif~M, JT~ !'ll~;r, fflrifc l1<lilr. if$ fGFVf\"J 10110 I 
~'h Floor, r.lfayur IlhflW<Hl, COl1l1iHlOht ClrclIs, Now DQlhf -110001. 

0; '~d : 30-03,2007 

Sub: Eligibility nOUllS for Departmental Examinations :2006 -

(I) MlnIsteri~1 Staff (lJ) His & (HI) 110s-
Instruction RQgnrding -

n 0 lJepetlitlentl;'lI :xamfllation200e for rv'iuieterial Staff. Inspectors or fncome Tax 

and lncome Tax Orneal was held as" fast chance tor employees to dear their pa ers under 

the Examination Rules '1900 UftOF ~ gnp of abmlt :3 yoars 111 October. 2006, The e-l1gibUfty for 

such e)foms wa~ to be determined on tile basIS of EtigibHity Rules 199£t. 

Th elrgfbl c;<Wro~. S JJ l E amintltion Ruies 19~a underwent a chango atter restructuring 

m2Q(), due to ch~t1ga in the dGlsignatlons. tl1 s cr~a1ed soma confuSion as to U,e ellglblllty of 

post r~SIr.t ldurtng desr~ natlons ror variops levels of examlnaUons i.e. Mlnistena' Staf • ITt's and 

ITO's J; an inaU<Jns l~adtng tel represenfationsfronl ~mp!oyeos and ct(lf1fic~tf()ns being soughl 

frorn Commis~iuners In ctl~i~gn of exams, in vat:loll$ Cadre controUi,)g CCs IT Charges. 

011 tho al;>ovc sul"ject ~ L108rd me()Ung WQS 'held on /.2 .. 03-07 wherein tlie following 

d~"H;4$iQnswef~ tnltOf1 by 'ho H()~mj for compfla'1ce: 

" he P()Sl e$lw(' m'b y r' ~dles Nt ell uld now 00 eligible for De,l (tfnental E amlnatiQn 

:<OQ() for (I) MlrdstertBI Starr (II) ITls' & (III) ITOsshall be as follows, 

-----------------



1. T.A (having passed Computer Test) 

2. Stano Grade I. If. m 
.. 3 .... keOC Includln9 Hindi Typist 

4. Sr. T.A 

Inc_orne Tax 'nspoctors examination . , . 
~ost T6$tructurfng desigt1atlQ'I"~ which are efi}Jiljfe are'! ... 

.. • 1 ~. 

1. AIIITls ((Of QOnfirmatron) . 
2. Office superlt'ltendents 

3. T.A& (those havln~ alretady passed Mrnfst~r'at $\aft Ex~m.) 

4. 'Sr. T,A~ (thos~ having ~lr 3ady passed M;nis[er~~LStaff ~;<am. ) 

5. StertoGr. m. If, t.(those ~~\/lng afready 'Pa~sed ~'nlste!faJ Staff Exam,), 
.. . . 

In~omu' Tax: Offfc'Jrl ExamJn , tlQll . 

- Post re~tf'Ucturing de.slgnaUqn . which ar& eligibJ£l ar~ : .. 
f 

'1. ITl . 

2. Ofnee !3l.lperlntl.!l'Ident, : It III;eadY p;1~.ed ITI e~am. 
3. St. T.A, )foa:'ready op$S~ed tTn:~am. . I: 

. 4. 1./\ if already passed JTt Exam. 
S. StenoGr. ',rs. t, If afready pas~ed tTl Ex<im. '" 

i'h;$ notincatton,.htUI not ,ppJy to .qdhac emOfOYGfi even jrl ellgible cadre:&. The above 
.. ~ , t-

o eltglbJiUy eflteri(tJ~ drawn from Iha ~XMiin~llon ,RUt' 1Q9S-by parity of de~jgnaUan$ and shan 
.. • ... Il • • • .... • ~ " > 

appfy only to Otlpartmantal E!<art11niitrQt) 2.006.' . 

. . 

. .• ... .. . . 

Copy to: 1. All ChIef Cotnmi3sfo ers of Inc()01e Tax 
·2. All OJrettor Gen rats of fncome Tex 

.. 

-AJ-
(Cr. Poonam ~ Saxena) 

Qirector of fncome Tax, (l1") 



I --f' 
UircdoratC' of Income-Tax (IT) 
Central Board or-Direct 'faxes 

Sf1t Fltlort l\fsliuT Bbawan 
New D~lhi-ll 0001 

F.N'tj. UE~2()12i"N'()dn(aHon.IDtT{Exaln)1 f1~S I 

To 
J\U Ci~fCOJ nnis.<;ioner. ot Inc me Tax (Cadre controlling)~ 
1\1I err (lncharge of £xarnination) 

Dated ~ 11.07.2012 

Subj~t ~ EUgibility of Sten~grapbcu for appearing in ITO 
Examination 2012 - ,reg. 

As per De 2012/KotificationIDl'f(Exam}l1601 dated 04.()6201 ... ~ the eligibility <!riteria 

for Stenog.raphcrs appearing in ITO Examination is Sttttographer Gratie 1 and II (if Qlteady 
pMsel / 11'1 Exam) in IPB2 &. 9300-3'4800 Rs .1201) (GP)]. 

The Directorate received a number of repre sentati OilS from erstwhile Stenographer Grade 

lilt clOW rechristened StenograplR."1" Grade IL seoking permission 10 appear in ITO 1!xamination 
2012, 

l1u~ matter 'Vt.1S ccnsidered by Board. Accordingly in partial modHication of Notification 
dated 04.06,2012. tll eligihility of ste-nographen; for appcMing in 1M U partmeJual Examination 
2012 for ITO is as under ~- . 

Rr twhile SCf:nagrapher Gf:idc JUaud 1l0W re:des,gn3ted' as stcnogrpher Gnde-ll 'ntetnl'S 
or cnDT notHicat!nn dated 30,09.10J(I n'b.Ghave ~omplefed nv~ years regul~r '~_ervfce after 
buhu.~tlQn :tnd passed trfE, .am. .. . -

St~nfJ~raphr.r GrJd~~ I~ jf~dready p~$5,~.: .:rl n!tall~ 
, , 

¥ourJ,sincl!'r,c1" I 

.. ~~ 
(G: l{.rvJ~\hwari) 

Director of Income TaX {fi') 
NcwDc1hi 

--- -- --------



t~ 

The calir .lns.tr.u~iorn·~;~ ~t(;);.. 'A~:2ijMr;§1-itla~~kv.tBit~d;~~.tt:r:~oOl;j "W ' ~~$ \~';1l~J~ 
~Qf "')as'Y~'rr ·tk,@:f~~.·.>I<. '~·ft:...'~li. b)Y.;~;:~"kI.·r~Te.·c.· .. · ,,,,,.,,iVt)~i~:{fr, ·?!W.:.\~ .. ~.·~. h?i~ ... tr.:d. at~'::'. ",~.;+c:,e .t;M: ... ~ffl. (I1.'a;',f .. cc ,)V'a ~'fnEfa.· ffl'H.f 1 

~.~~~~~~~~~~~~~~'~ .h~ " 

\~~ ·t~'~~m:~tfrfr9~~fon .was. neaa~i~ateij th ,theilll~t {JtftM~hl,§i~rt::pJ~ib.~>i:Jt:.iri'jj t e:,~o~i5sa~ ~i~~ 
~~~J!a, jfr:~~V~~ '(¢)4~§: 2~?4gt~YQ~,?!.Jt~!J'a. ~~lt@Z~@"t)~·Jg!£1.fi~ ' ~:e,~9:T gfjJpft' Qff:r~qr~~~~;~Pl~~ y"~;. 

i ,. 1$1~~~:~$ ,.~ha,n~~: }:~t~~~~¥,;l'~,.<~:~~ t1.\'i:th~ ~;l~ '~~a-~~m~nt ;}:le~Mec .(.j~l~~~/Hl~~~tEbu,;t has-;~hq 
·'r.~@tep·~I~'+({t ~·efij~~., "1.S:.'ibh.. Q.'i:i. t tt.~ Il:fry1i~'b J~. ·.· · ~i·lkr· eAA1::~o···.t}~: 1;:\ , U~~>(;ft'.\'~. ~fa~).~·~~1)(,~~<~·r'r.Nct. 'S-:' ·~~.O;et.1il:·'s. : ~ ,.. ,. ~·M.~'" I'f ~ ~~~" ~tk,. ~;:Jt~~ .... ~ qy~ ~ ~;r ~r~~'~~1{'~'l~·~.;'tf~'V¥:{~ ~«. -~.'~~.-~!~. ..;.~l · •. ~'~ ;Jbt~1Jt'J. r <.~~~.,; ~r"f,-'! ~~J~ 

l~j¥H~P~S,~!·t.!q:;i~~\~~~W·elA·~~~r~~~~Q~~~ 

~;f~.. .~ ~ ·ij~.~\\hr~ ~g~~,~q:~ I~~~~t~tl,,;~g:t~.~~~~;~'~~~ ~If;.wa&: d'edde~ hbat-, hencefQrtbt:. 'th'l 
;~e,f.f~·Utr ff " "~, G.r:.~" ~· $o1ti: .. ~·~ "'f\<.Id.'·!i, 'C;' ~··1f.i~'¥I(}i1 '~ t;~~ ~i"; 'Qh1':"~~ a ~ft!~~~"" .:~~t' .. l..! <If' ";'W , kf~if~j J1t a5'.·~ ii :~th'~ e , it\>!. , .. ,1'f; ~ >, .~ Q. ~~m . ~'1 ,.H ~ I~U .. ~~~t t"? . ~ , ".~':IY ,H • . '~ >f. Q, < "?:;~'N"'~"' ~ ' "" 1 " ~ 

~J:~~~9~X~4~#~ ~Q'~m~ t~~ , {If}' trj !~ .~~~ ~;.'tP~?!t~.~ ~~~I~i~~j~lY .~w4 By. ~h$ Q'¢f!!~'T 
t'l'nGhara~\1&Ei~atl1tn.a,tl~lill~~tfS'e~iia~Q~j);tMfEii!iril·ttiQ:Ii' t (lU;! ~. 


